
Rule 6-2 
 

CHANGE FUNDS AND PETTY CASH FUNDS 
 
AUTHORITY: 
 
24-36-103(2), C.R.S. (Transmit Monies to State Treasury) 
24-36-104(2.5) C.R.S. (Monies to be Deposited) 
24-30-202 (20.1) C.R.S. (State Controller Authority) 
 
DEFINITIONS: 
 
Change Fund - A fund established at a state agency or institution of higher education that receives 
cash to allow for making change. 
 
Petty Cash Fund - A fund established at a state agency or institution of higher education to allow 
cash payment for small, incidental expenses.  
 
RULE: 
 
Change funds and petty cash funds may be established based upon a written request from the chief 
financial officer of a state agency or institution of higher education and approval of the State 
Controller, or the Controller’s designee.  The request for approval shall state the purpose of the fund 
and contain justification for the amount requested. 
 
Change funds shall only be used for making change when cash receipts are accepted from the 
public, such as for fees and fines.  No expenditures of any kind shall be authorized from a change 
fund. 
 
Petty cash funds shall only be used for payment of incidental expenses of a nominal amount such as 
postage, parking or expenses not otherwise appropriately billed by invoice and paid by voucher or 
warrant.  Petty cash expenditures shall be consistent with all applicable statutes, rules, regulations, 
and executive orders.   
 
All petty cash funds and all change funds shall be recorded on the State Financial System. 
 
 
EXCEPTIONS TO RULE: 
 
This fiscal rule does not apply to the University of Colorado Board of Regents. 
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